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Guide to Becoming B’nei Mitzvah at Temple Beth Or

A Welcome from Rabbi Kort, our Temple Beth Or B’nei Mitzvah Coordinator (BMC)
and our Bnei Mitzvah Family Liaison (BMFL)

On behalf of the leadership of your Temple Beth Or family, we would like to extend a big MAZEL
TOV to you and your family on the next steps of this journey towards being called to the Torah
as a b’nei mitzvah (BMZ) in the coming months. We are delighted that you have chosen to
embrace adolescent life cycle through a Jewish gateway.

The b’nei mitzvah is much more than an event, it is a process. Take time during this period of
learning and discovery to enjoy and grow as a family. We know that you will find it to be a
memorable journey. Rabbi Kort, the BMC and the BMFL will provide oversight, support,
encouragement, and answers to questions that come up along the way.

Rabbi Rachel Kort
Pam Spitzer, B’nei Mitzvah Coordinator
Jessica Burgamy, Bnei Mitzvah Family Liaison

Getting Started

Pre-B’nei Mitzvah Requirements

Families must be in good membership standing for children to become b’nei mitzvah at Temple
Beth Or. Students must be enrolled and an active participant in Religious School and Hebrew
School. A student is required to have two years of formal Jewish education through a
synagogue or Jewish day school before a b’nei mitzvah can take place.

Date Placement Information
These calendaring guidelines are in accordance with similar size Reform congregations. The
following guiding rules are designed to ensure consistency and fairness to all families as well as
honoring the needs of the community.
¢ When selecting dates, we like to look at the first available Shabbat after the child’s
secular calendar 13th birthday.
¢ We do not set dates that fall on or conflict with Jewish holidays or federal holiday
weekends. We know that this decision will be disappointing for some.

While we do not foresee this situation arising, please note that b’nei mitzvah dates are subject
to change if your family is unable to uphold Religious School and Hebrew School attendance or
b’nei mitzvah expectations. Rabbi Kort and the BMC will clearly articulate expectations in advance.

Families should work with Rabbi Kort to set a ceremony date 12-18 months in advance. Dates
must be set at least 6 months in advance of the ceremony.




B’nei Mitzvah Expectations

1. Attend Religious and Hebrew School with consistent attendance

Attend two Shabbat services per month in the six months preceding the b’nei mitzvah
ceremony

Complete the 13 Mitzvot project

Complete a Tikkun Olam project

Write a D’var Torah and introductions to the Torah and Haftarah portions

Master the assigned Torah reading

Master assigned prayers
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Support Resources

B’nei Mitzvah Coordinator (BMC) and B’nei Mitzvah Family Liaison (BMFL)
Our BMC and BMFL are Temple volunteers committed to supporting your student and family
throughout the b’nei mitzvah process. They will check-in with families and offer support in the
following areas:

e Brainstorm 13 Mitzvot project

e Brainstorm and troubleshoot Tikkun Olam project

e Provide a space for students to practice prayers, Torah reading and Haftarah reading

e Answer parent questions regarding b’nei mitzvah logistics. The BMFL will be onsite at

Religious School on Sunday morning. The BMC will join as needed.

Rabbi Kort
Rabbi Kort will work with families and students one-on-one and will be the primary support for
student writings: d’var Torah, Torah introduction, and Haftarah introduction. She would like to
schedule 3-4 meetings with students and a parent prior to the scheduled ceremony date:
1. Date placement meeting and check-in (30 mins)
2. Verse Assignment & Check-in--Student and parent should read Torah summary prior
to this meeting (45 mins)
3. D’var Torah—Student must submit a draft of their d’var Torah to Rabbi Kort a week
before this meeting. (45 mins)
4. Service “run” through two weeks prior to ceremony (90 mins)
In addition to one-on-one time, Rabbi Kort will facilitate b’nei mitzvah workshops for students
to prepare and get excited about b’nei mitzvah with their peers.

B’nei Mitzvah Tutor

The primary role of the b’nei mitzvah tutor is to support your child with learning how to read
and chant their Torah and Haftarah portions. Families need to secure and begin work with a
one-on-one tutor at least six months prior to b’nei mitzvah date. Your family may choose to
work with a tutor on learning/polishing prayers if extra support in this area is wanted. B’nei
mitzvah families compensate their tutor directly.




Bimah Leadership Practice

Whether in-person or virtual, regular attendance and participation at Shabbat services offers an
opportunity for students to become more familiar and comfortable with the prayers and
service they will lead. We ask that you attend two Shabbat services per month in the six months
preceding the b’nei mitzvah ceremony. Reach out to Rabbi Kort directly for prayer leadership
opportunities at upcoming services.

Hebrew Leadership Expectations

Each Jewish individual has their own relationship with our sacred language, Hebrew. For a
variety of reasons, some families will desire their student to lead more Hebrew and others less.
Here is a list of prioritized Hebrew leadership opportunities for students in our Beth Or b’nej
mitzvah services:

. Torah reading chanted or read (at least 3 verses)
. Torah blessings

.Sh’ma

. V'ahavtah

. Amidah: Avot/G’vurot

. Tallit blessing

. Chatzi Kaddish

. Morning blessings

. Haftarah blessings

10. V’sham’ru & Shabbat morning Kiddush
11. Haftarah reading
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The 13 Mitzvot Project

Mitzvot are obligations (commandments) found in our Torah that teach us, among other things,
to repair and perfect the world through personal action. To increase their awareness of mitzvot,
the student is asked to perform 13 mitzvot and list them in a journal sheet (attached). Families
are encouraged to participate with the student in some of these activities. For instance,
building a sukkah could be a family project in which the student takes responsibility for the
design of the sukkah or for organizing the activity. The focus of the 13 mitzvot activities is the
student’s experience; the enhanced quality of life that is derived from doing mitzvot.

The student is asked to complete a balanced set of mitzvah activities, taking at least one from
each of the four areas described below. The four areas are based on the teachings from the
Pirke Avot, which says: "Al shlosha devarim haolom omed: al hatorah, ve al ha'avodah, ve al
gemilut chasadim." “Upon three things the world stands, upon Torah, upon Divine service, and
upon righteous deeds." The four areas are: 1) Torah — study, 2) Avodah -- ritual observance, 3)
G’milut Chasadim and Tzedakah — acts of loving kindness and creating justice, and 4) Brit K’hilah
— service to the Jewish community.

The example activities listed below are intended as a guide; students are not limited to these
specific activities.



Area of Torah (Study)

1.

Read a Jewish book: https://www.jewishbookcouncil.org/books/reading-lists/2021-2022-
network-books

. Listen to a Jewish podcast:

https://reformjudaism.org/learning/podcasts
https://birthrightisrael.foundation/blog/10-jewish-podcasts-to-listen-to-right-now/

. Watch a Jewish movie:

https://www.myjewishlearning.com/article/jewish-movies/
https://www.kveller.com/14-jewish-movies-to-stream-for-family-movie-night/

. Attend a Jewish summer camp.
. Trace your family tree and prepare a report about your ancestors and their experiences

relating to Jewish life.

. Learn a prayer not currently used in services.

Area of Avodah (Ritual Observance)
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. Help build a sukkah.

. Fast for part of the day/full day on Yom Kippur.

. Put up a mezuzah. Learn the mezuzah blessing and significance of putting up a mezuzah.
. Say the Sh’ma at bedtime throughout the year or Modeh Ani when you wake up.

. Light your own Hanukkiyah and say the blessings.

. Lead the Shabbat blessings at your family’s Shabbat celebration.

. Learn how to blow a shofar.

. Eat no chameitz, or leaven during Passover.

. Cook or bake a traditional Jewish dish for a holiday or Shabbat.

10. Help conduct a seder.

Area of G’milut Chasadim and Tzedakah (Acts of Loving Kindness and Creating Justice)

1.
2.

3

Deliver a meal to a sick family member or friend.
Arrange to visit an elderly member of our TBO community.

. Arrange for a tour of a local social service agency (we have contacts at Housing Hope and

Interfaith Housing Shelter).

. Connect with one of your grandparents or an older relative (letter, phone call, card).
. Write an elected representative to help a cause of the Jewish people or a cause that reflects

your Jewish values.

. “Try on” a tzedakah giving practice (For example, give as a family before Shabbat, giving 10%

of your allowance).

. “Pray with your feet,” attend a protest or community vigil.

Area of Brit K’hilah — Service to the Jewish community.

1.

Participate in a Temple Beth Or event (Women’s seder, Lag BaOmer celebration, a Ruach &
Ritual event)

Attend funeral or a memorial service for a Temple member

Participate in a Jewish community event (show up for Jewish music at the NW Folklife
Festival), attend the Greater Seattle Pride Shabbat service.


https://www.jewishbookcouncil.org/books/reading-lists/2021-2022-network-books
https://www.jewishbookcouncil.org/books/reading-lists/2021-2022-network-books
https://reformjudaism.org/learning/podcasts
https://birthrightisrael.foundation/blog/10-jewish-podcasts-to-listen-to-right-now/
https://www.myjewishlearning.com/article/jewish-movies/
https://www.kveller.com/14-jewish-movies-to-stream-for-family-movie-night/

The Tikkun Olam Project

Tikkun olam means "to heal or repair the world." This is the student's opportunity to make the
world a better place. The student’s Tikkun Olam project can be related to social, educational,

or

environmental issues, or any other cause that has importance to the student. Ideally, this
should center around a cause that the student would be inclined to continue with beyond the
b’nei mitzvah. BMZ Coordinator and/or Rabbi can help you determine a program.

Parent Support/Expectations

Must be members of Temple Beth Or for at least six months, and current in their
financial commitments to the Temple.

Work with the Rabbi (or Religious Practices Committee member if a Rabbi is unavailable
at the time), to choose the b’nei mitzvah date which will then be confirmed with the
Temple Beth Or master calendar.

Arrange for tutoring with a Temple Beth Or approved tutor. The family is responsible for
the cost of tutoring.

Help the student undertake the 13 Mitzvot and Tikkun Olam projects.

Produce the Shabbat bulletin for the b’nei mitzvah, with the assistance and coordination
of the Temple Administrator.

Arrange Saturday morning service honors in consultation with the Rabbi (or Religious
Practices Committee member if a Rabbi is unavailable at the time).

Discuss song leader preference with the Rabbi (or Religious Practices Committee
member if a Rabbi is unavailable at the time). Song leader requests should be made 6-9
months prior to service date.

Ten days ahead of the service, provide a list to TBO of guests attending who are not
Temple members.

Host a Kiddush/oneg at the Temple for the congregation after the Saturday morning
service.

Support other b’nei mitzvah families in performing their Kiddush/oneg responsibilities
(setting up, plating and serving, cleaning up).

Please note, no photography is permitted during the service. You are welcome to make
arrangements to take pictures in the sanctuary before or after the Saturday morning or
come in to take pictures at another time. The service will be streamed via Zoom and
recording of the service will be available to families.

Effective January 2026, TBO has a b 'nei mitzvah fee which covers the Rabbi’s time,

music leader, office support and facility use. The fee is $600. Financial aid is available.




Resource Section

e Introduction to Writing a D’var Torah

e D’var Torah Guiding Outline

e B’Nei Mitzvah Service Outline with Honors Descriptions
e Temple Beth Or Traditions and Policies Service

e Service attendance

e 13 Mitzvot

o Tikkun Olam

Introduction to Writing a D’var Torah

Our Sages teach that each of us stood at Mount Sinai, but that we each saw a different face of
Torah. In other words, each of us reads the Torah in a different and unique way, and authentic
way. Your d’var Torah is an opportunity for you to share your personal interpretation of Torah
with your Temple Beth Or Community, friends and family.

I am here to support you with your writing. We will meet in-person and also work through e-
mail. Your d’var Torah is a piece of writing that | hope you will be proud of and will come from
several drafts. While there is no “official” word count, it should be approximately 2 pages,
double spaced. Please do not hesitate to be in touch with me if you need help, clarification, or
are simply feeling ‘stuck.’

Your first job will be to decide on one big theme you see in your Torah portion that you would
like to explore. Once you have a focus, you’ll want to address the question: What do you think
the Torah is trying to teach?

Looking forward to seeing your face of Torah!

Rabbi Kort rabbikort@templebethor.org 425-954-1223
D’var Torah Guiding Outline
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1. Summary of Your Torah Portion
a. Set the stage. What do we need to know about your Torah portion before you
move into the ‘theme’ of your d’var Torah?
b. You do not need to summarize everything in your portion, just relevant
material to your topic.

2. What do you think the Torah is trying to teach?
a. What lasting message do you want to share from your Torah portion?
b. Give specific examples of how you see this teaching in the Torah.
c. You are welcome to support your teaching with other historical or
contemporary Jewish or secular teachings.

3. How does this teaching apply to your life?
a. This is your opportunity to share some of your story.
b. How is this teaching relevant to you? Be specific. We want to get to know you
through your teaching.
c. How might others apply this teaching to their lives?

B’Nei Mitzvah Service Outline with Honors Descriptions



Student Leadership Opportunity Musical Decision

(Page numbers are from Mishkan T’filah.)

Honor Opportunity

Item PAGE PRAYER LEADER NOTES
1 188, 189 Opening song Song Leader Or Niggun
2 n/a Welcome Rabbi Kort
188, 189 or Hinei Mah, MahTovu
3 192 or another opening Song leader
song
o Both parents on bimah.
, . Rabbi intro If one parent is not
Tallit Presentation & .
4 n/a . Jewish they should take
Parent Blessing #1 his fi
Parent #1 on this first parent
blessing
5 190 TALLIT BLESSING Student
MORNING BLESSINGS All Hebrew or Hebrew
198-202 and English
& Student glish.
6 Sometimes classmates
504 BLESSING FOR THE help lead these
STUDY OF TORAH blessings
f f Rabbi Intro
7 214 218 Mizmor Shir or Psalm
150 Song Leader
We continue with the
Chatzi Kaddish, found
g on page 224 Student Student read
or Rabbi intro page #
224 CHATZI KADDISH
Please rise for the Student intro Barchu
9 n/a Bar’chu on page 226 Student page #
10 Noah
226 BARCHU (Siegal)
Top or PRAYER FOR Honor .
11 All [l faith
bottom 229 | CREATION: Opportunity ages, all faiths




12 PRAYER FOR Honor Jewish all ages
Topor | REVELATION: Opportunity »alag
Bottom 231
Rabbi Intro
13 232-233 SH’'MA
Song Leader
%k %k H
14 234 V’AHAVTAH Student Rabbi announces
page number
15 | 2390r241 | Readingon - All ages, all faiths
redemption Opportunity -
16 240 MI CHAMOCHAH Song Leader
17 Intro to Amidah Rabbi Kort
18 242 ADONAI S’FATAI Song Leader
AVOT
244
19 GVUROT Student
246
K’'DUSHAH
248
20 SILENT MEDITATION Rabbi Intro
Shalom Rav, Oseh
21 258/260 Shalom or Y'hiyu Song leader
Rabbi explains
22 TORAH SERVICE the Torah
service
*%%)3 362 EIN KAMOCHA Rabbi Kort or
song leader
All ages, all faiths
24 n/a Ark Opening Honor **This is a great honor
for non-Jewish
grandparents
364 KI MITZIYON
24 Rabbi Kort
366 BARUCH SHENATAN
) Both parents on bimah.
Parent Blessing i onl .
25 Parent #1 only one parent is

Passing of Torah

Jewish, they should be
the one to pass the
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Torah and offer this
2nd parent blessing

SHEMA-
ECHAD- Student
26 366
GADLU- Rabbi Kort or
Song leader
Song leader
27 367 Hakafah selection Al Shlosha
D’varim (and
Rommu if we
need more time)
TORAH PORTION
28 n/a INTRODUCTION Student
) Reader: Rabbi
Torah Reading #1 Koraaaer
Hebrew name(s):
There will be either
two or three Torah ) Jewish adult needs to
30 . a Aliyah: recite Torah blessing. A
readings for b’nei g
mitzvah. non-Jewish spouse may
accompany Jewish
partner on the bimah
for this honor.
Torah Reading #2 Reading: Rabbi | Hebrew name(s):
Kort or other
31
Aliyah:
Parents
3 middle MI SHEBEIRACH Rabbi
371 Song Leader
) Reader &
33 Torah Reading #3: Aliyah:

Hebrew name:
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Student

Intro Rabbi Kort

38 648 Shehechiyanu **Invite up Siblings
Song leader
TORAH LIFTING
Rabbi Intro
39 370 HAGBAH (LIFTING) Stronger Jewish adult
Torah lifting:
V'ZOT
; TORAH DRESSING o el R L EEE
4 . *Nice honor for
Niggun Song Leader s
HAFTARAH
4 INTRODUCTION Student
42 372 Haftarah Blessing Student
HAFTARAH READING or Student
43 description of Tikkun ude
Olam Project
44 372 Closing Blessing Student
Eitz Chayim /Return .
45 374 Torah to Ark Ark Opener: All faiths, all ages
Rabbi Intro
6 D’VAR TORAH
4
THANK YOU MESSAGE
Student
47 TBO PRESENTATION Board Member
Bottom 586- . .
48 591 Aleinu Rabbi
Personal
49 RABBI’S BLESSING Rabbi
Priestly blessing
Is there anyone
50 598 KADDISH Rabbi particular who your
family is remembering
51 ANNOUNCEMENTS Board Member
52 | TBD Closing Song Song Leader
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Temple Beth Or Traditions and Policies

Service Honors at the B’nei Mitzvah
Families should discuss specifics of the service honors and aliyot (Torah blessings) with the
Rabbi. These honors include:
e Torah readers (optional)
English readers (open to non-Jewish family/friends)
Torah binder, g’lilah
Torah lifter, hagbah
Ark opener (open to non-Jewish family/friends. Children welcome to take on this honor)

Hebrew Names
Please give the Hebrew names of those who are given aliyot to the Rabbi/Service Leader one
month prior to the day of the service (see Appendix Worksheet for Shabbat Morning Honors).

Wearing a Tallit

We ask that a tallit (prayer shawl) and kippah (head covering) be worn by those who accept the
honor of reciting the Torah blessings, reading from the Torah, or holding/lifting the Torah. A
tallit and kippah may be obtained in the foyer.

Addressing the B’nei Mitzvah Participant
Temple Beth Or limits speakers to the parent(s), Rabbi/Service leader, and a representative of
the Board.

Parental Blessing

One of the special moments of your child’s b’nei mitzvah service is the opportunity for you to
bless them before the congregation. Offering a brachah—a blessing— and a few of your
feelings is an authentic and meaningful Jewish way to acknowledge the power and beauty of
this moment. We ask that blessings and/or remarks be limited to 2-3 minutes total. Please
write your blessings in advance. You do not have to read them, but it is helpful to have them
written. The Rabbi and B’nei Mitzvah Coordinator can be a helpful resource in framing your
blessing.

The Saturday Morning Service Bulletin

Temple Beth Or provides an expanded bulletin for each b’nei mitzvah service. The bulletin
includes: a brief explanation of b’nei mitzvah and of the service itself, the Torah and Haftarah
portions, a list of those who have aliyot and other service honors, and additional participants.

The family is responsible for providing the names of those who have honors and preparing a
“Shalom and Welcome” section, and a “With Gratitude and Appreciation” section. Below are
samples of both from previous services. In the “Shalom and Welcome” section the names,
pronouns, etc. are simply updated. Families are also welcome to rewrite and submit a welcome
section to the Temple Administrator. The “With Gratitude and Appreciation” section can be
written in the voice of the family or the student. There is no template, below is just an example.
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The family’s information for the Service Bulletin must be submitted to the service leader and
BMC at least one month prior to the b’nei mitzvah so that it can be reviewed and then passed
on to the Temple Administrator. Please have the two writing pieces below to the Temple
Administrator at least two weeks in advance.

Samples:
Shalom and Welcome!

It is with love and joy that we welcome our family, friends, and community to this Shabbat

morning service. This morning, our SON/DAUGHTER/CHILD, INSERT NAME, will become a

BAR/BAT/B’NEI mitzvah or “SON/DAUGHTER/CHILD of the commandments”. This service
celebrates our Sabbath and is the culmination of many years of religious and Hebrew study as
well as spiritual growth for INSERT NAME. Becoming a BAR/BAT/B’NEI mitzvah is the Jewish
ritual for coming of age, thereby accepting responsibility for fulfilling the religious, moral and
ethical commandments of our faith, and entering the congregation as an adult member. This
event is not meant to be an end, but a milestone in a lifetime of honoring Jewish study, ethics

and traditions.

With Appreciation and Gratitude
The Blank family would like to thank everyone who has supported Joe in his Jewish and Hebrew
education from the time we joined Temple Beth Or. A special thanks to his tutor Bob Jones and
Rabbi Kort for guiding him in the last six months prior to his bar mitzvah service. Thanks and
appreciation to Pam Spitzer for helping with the details. We are so grateful to the TBO
community as a whole.

Saturday Morning Kiddush

Congregants will sign up online to volunteer to help with the Kiddush (templebethor.org/oneg).
Temple Beth Or will provide juice and challah. Wine will not be offered. Before services, the
volunteers will cut the challah and pour the juice. It takes at least 30 minutes to complete this
task. They will serve the challah and juice at the conclusion of the service.

Saturday Morning Oneg/Luncheon Guidelines

Flexibility and Personalization

The Temple does not provide an oneg or luncheon for a b’nei mitzvah. However, we
encourage you to host an oneg that fits your family’s style. This is your opportunity to
personalize the event and make it special for your guests. Onegs can vary from simple
assortments of desserts to elaborate lunches. They can be store-bought, homemade, or
catered. Those details are up to you, as long as the menu conforms to Temple Beth Or’s dietary
policies (See page 19).
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Volunteer Recruitment

Please notify the BMC at least three months prior to the event to enable the recruitment of
volunteers for setup and cleanup. You are responsible for all setup and cleanup; we will assist
with volunteer recruitment. The number of volunteers needed is based on the number of
guests you expect. You will likely need three or four volunteers for setup and cleanup, more if
you expect a lot of guests. Ideally, these should be two separate groups to avoid burnout. B’nei
mitzvah families are encouraged to support each other.

Set Up, Cleanup, and Building Access

You can set up on Friday afternoon and/or Saturday morning. If you have a large b’nei mitzvah,
you may need to do both. Setup includes arranging chairs in the sanctuary, as well as tables,
tablecloths, and chairs (and maybe flowers) in the social hall. Some food prep will likely need to
be done ahead of time to put the food in serving dishes and potentially warm some of it up. The
temple has some supplies for serving coffee and tea.

Cleanup must be done promptly to avoid pest problems and to prepare for Religious School the
next day. You are required to remove all leftovers from the kitchen. No food items that are
brought in can be left behind. You also need to put back the tables and chairs into their prior
configuration.

For information on gaining access to the building to deliver supplies, setting up the oneg, and
closing the building at the end of the event, please read the “Building Access and Delivery of
Supplies” section below. The Board greeter will stay and lock the building.

Childcare

Children whose behavior is appropriate to the occasion are welcome to attend services. Temple
Beth Or does not provide childcare during services. The family may choose to provide childcare.
One of the classrooms downstairs may be used, however, the room must be cleaned after the
childcare is completed.

Decorum

It is helpful to your guests, who may not be familiar with Shabbat services to know:

* Modest dress, respectful of Shabbat, is expected. (ask the BMC for further explanation)

e Out of respect, prayer books and handouts with prayers or blessings in them should not be
placed on the floor.

» Respectful behavior towards the Torah requires that one not turn their back on the Torah
while it is being held or carried around the sanctuary.

e It is not appropriate to walk in or out of the sanctuary while the Torah is being read.

* We ask congregants and guests to say “yasher koach” instead of applauding during Shabbat
services.

* The wearing of kippot (a type of head covering) is optional for all attending.

* Many people of the Jewish faith wear a tallis (prayer shawl) during morning service.
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Tzedakah

It is traditional for families to give tzedakah in honor of their child’s b’nei mitzvah. Ideas include
contributions to the Temple or to other organizations serving the local community or to
organizations addressing national or international concerns. In addition, Temple Beth Or
encourages families to donate to Mazon: A Jewish Response To Hunger (mazon.org).

Facilities Usage and Policies

Guest Registration/Sign In Sheet

Please be aware that you will need to submit a list of guests, or have your guests register on the
online service registration form. To assist greeters with security, all nonmembers need to be
registered to attend. Generally, the easiest way is to submit a list to the Temple Administrator
by a pre-arranged date. It is helpful to have a list several weeks in advance. The last day to
submit a list will be 8:00 am on the Tuesday before the b’nei mitzvah. Any guests after that
point will need to register via the standard guest registration link, or by letting the Temple
Administrator know the name to add to the list. Service registrations generally close at 3:00 pm
the day before the service. The Temple Administrator’s email is not checked over the weekend
so if you have last-minute attendees, please let the greeters know when you arrive for the
service. Please work with the Temple Administrator at least 3 weeks in advance to determine
the best way to register your guests.

Seating Capacity/Total Estimated Attendees

Please let the Temple Administrator know the approximate number of guests and Temple
members you expect to attend the service two weeks in advance of the b’nei mitzvah. This
information is needed to plan for chair setup and Kiddush supplies.

The Sanctuary can hold up to 158 chairs. When calculating the number of chairs needed, be
sure to include family members, guests, and allow for eighteen Temple members who may
attend the service. The Temple will plan for 158 chairs to be set up in the Sanctuary. Fewer
chairs can be set up on request. If you feel that this will not be adequate discuss this with the
BMC as soon as possible.

In addition to the bulletin, laminated seat cards that have a more in-depth explanation of the
b’nei mitzvah service and Jewish tradition, are available for your use. This is helpful if you have
a large number of non-Jewish guests. Please let the Temple Administrator know if you would
like these available for your service.

Reserved Seating
Seats may be reserved for family members but will be released for all those attending if not
occupied 15 minutes prior to services.
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Ushers and Greeters

If you expect many guests, you may wish to arrange for ushers to help them find their way to an
open seat (optional). Board members will serve as greeters at Shabbat services. If you have
someone you would like to select as one or both of the community greeters, please coordinate
with the Temple Administrator well in advance or have them sign up on the Community Greeter
Sign Up (templebethor.org/oneg).

Decorating the Sanctuary
Please remember the sanctuary is a holy space. A low-allergen flower arrangement for the
bimah is the only decoration allowed.

Food in the Sanctuary
Because we lack a large social space, food is allowed in the sanctuary after the Services. Please
consult the BMC prior to making these arrangements.

Policy for Photographs and Video Recordings During Services

Out of respect for the dignity and sanctity of our religious services and in order to maintain a
sacred atmosphere during these services, Temple Beth Or (TBO) observes the procedures
regarding photography and video recording listed below. These procedures apply to all services,
wherever they may be held.

1. Photographs and videos may be taken before or after any service, particularly in the case of
family simchas or other celebrations.

2. Photographs and videos are prohibited during services to allow those in attendance to be
present, intentional, and not subject to distraction.

3. In limited and very specific circumstances, a TBO designated representative, who has been
pre-approved by the Rabbi or President, may discreetly take a small number of photographs or
a short video for use in TBO communications and marketing materials. If these photos/videos
include children who are not enrolled in our Religious School, a sighed photo release form must
be on file before the pictures/recordings can be shared publicly. Visible, readable name tags on
all children need to be eliminated before pictures/recordings can be shared publicly.

4. For onsite services, an online video recording can be made and shared with appropriate
parties but must be requested in advance of the service. For offsite events all video recording
must pre-approved by the Rabbi or President.

5. A message will be included in our service bulletin and an announcement will be made at the
start of services reminding those in attendance of these restrictions.

6. This policy supersedes any previous policies on this matter.

Building Access and Delivery of Supplies

If you need access to the building for delivery of food or for photography, please contact the
Temple Administrator to make arrangements. Space is a challenge in our building. No supplies
should be left in the office, hallways, or classrooms (during the school year). Please find an
alternate location, off site, if possible. Note that supplies left at the Temple are not secured. If
you are planning an oneg/luncheon, you will need to talk with the Temple Administrator about
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gaining early access to the building. You may request a loaner fob or arrange to access the
building during office hours.

Parking
There are a few parking spaces available behind the Temple. These spaces can be used, EXCEPT

those marked “Reserved”.

Environmental Policy

“It shall be the official policy of Temple Beth Or to conduct all activities in the most
environmentally aware manner practicable. This applies to decisions regarding energy
conservation, waste reduction, recycling, landscaping, water conservation, transportation, and
purchasing.” Make every effort to use as many reusable and recyclable items as possible.

Use of Chairs and Tables

Tables and chairs may be moved from classrooms to accommodate an event/activity. Tables
should be returned to classrooms when the event is over. For events off-site, tables and chairs
may be used but must be returned ASAP and definitely prior to the next scheduled usage.
Arrangements for off-site equipment usage must be made with the Temple Administrator.

Use of Classrooms

With prior arrangement, classrooms can be set up with tables for a luncheon. School supplies
should not be used.

Dietary Policies

Temple Beth Or (TBO) members hold a wide range of attitudes towards food and the laws of
kashrut. As an inclusive congregation, TBO is sensitive and respectful of these differences in
members’ practices and these guidelines recognize those differences and uphold TBO values of
respect for Jewish tradition, inclusivity, sensitivity, and kindness toward others.

1. Foods we can have at TBO: Vegan, dairy, fish that are not forbidden by the laws of kashrut
(see below) and meat products that are not forbidden by the laws of kashrut (see below). Meat
and dairy may not be served at the same meal.

2. Foods that are prohibited: Pork and shellfish cannot be ingredients in the food served at TBO,
nor can they serve as a base for broth that is served. Food served at the Temple should be
either pareve, meat or dairy. Events should be designated in advance as a meat or dairy meal.
During Passover, food containing hametz! should not be served at a TBO event.

3. Practices we encourage: All foods should be labeled with respect to gluten, dairy and nut
ingredients. Dishes should also be clearly labeled as meat, dairy, or pareve. We encourage
providing low-sugar, gluten-free, dairy-free and vegetarian options at all TBO events, whenever

! Leavened wheat, barley, rye, oats and spelt.
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possible, for our members with food sensitivities/allergies and other dietary restrictions. We
encourage re-usable/washable plates & utensils.

4. TBO Events held off site or in members’ homes: Members may serve both meat and dairy
foods, but not in the same dish.

5. Members, staff, and guests who bring their own food to TBO: Personal food may NOT
contain pork, shellfish or other foods forbidden by the laws of kashrut (see below).

List of foods forbidden by the laws of kashrut:

Pork and related products — ham, bacon, pepperoni, lard, sausage, gelatin, etc.

Fish that do not have scales — shrimp, scallops, oysters, clams, prawns, lobster, crab, shark,
monkfish, calamari, octopus and catfish.

Kitchen Chores Related to a Luncheon
a. Because we do not have a maintenance person, expect that you will have to
empty the cleaned dishes from the dishwasher as part of your event setup.
b. The kitchen must be completely cleaned after use. Run the dishwasher.

c. Absolutely all food brought in must be removed from the Temple.

d. Waste baskets must be emptied and garbage taken out to the cans in the back of
the building.

e. Consult the Temple Beth Or kitchen policies posted in the kitchen for further
details.

19



Service Attendance Sheet

Date

AM or PM

Did you lead the service? Which parts?

10

11

12
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13 Mitzvot and Tikkun Olam Worksheet

Describe each of your mitzvah activities below:

1.

10.
11.
12.

13. Tikkun Olam project (describe project and progress)
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